Application Form 

engage Publications, Website and Marketing Officer

Closing date: 10am Friday 3 September 2010

Interviews: Friday 17 September 2010

Please email your completed application form, with covering letter and diversity monitoring form, to emma.prout@engage.org

Please ensure you have read the accompanying details BEFORE you fill out this form. 

Please complete this form in type or black ink (please do not exceed the space guidelines as indicated for each question). CVs will not be accepted.
Personal Details

Surname......................................………
First name/s.……..…………..........................................

Home address
 ............................................................................................…………………………….

Phone number...................…………………… Alternative Phone no…………………………………….

Email...................................…………………………………………………………………………………..

Present/most recent employment and/or freelance assignments (paid or unpaid)

(if you are freelance, please use this format to give details of up to three of your current main projects/clients, outlining each in a separate entry, by copying and attaching to this form up to one side A4 maximum)

Name of employing organisation/project ........................................................................……………...

Address......................................................................................………….….......................................

When you started there...............…………. Your leaving date (if you have left).........………..……….

Present/most recent salary………………… Notice period (if applicable).................……....….………

Your reason for seeking other employment (or for having left)..................................…......................

Please outline: 

a) your post and/or (if freelance) project title....................................................................................…

b) your current key responsibilities.........................................................................................…..........

.....................................................................................................................................................……

................................................................................................................…....................................….

c) your key priorities/achievements in this post/project.......................….............................................

....................................................................................................…...…........................................…...

.....................................................................................................……................................................

d) your position in this organisation/project, indicating who you report to/work with, as applicable

...............................................................................................................................……........................

Education, Training and Professional Qualifications (please include details of any short courses or informal training, eg. placements)

(half side A4 maximum)

	School, university, other agency
	Course studied/qualification obtained
	Date

	
	
	


Past employment and/or freelance assignments (paid or unpaid)

(if freelance please list key past projects/clients in past 5 years) (half side A4 maximum)

	Past employer (name and short address)
	Post/project title; your key responsibilities / achievements in this post
	Dates
	Reason for leaving

	
	
	
	


Experience, Skills, Interests

Referring to the Person Specification, and bearing in mind what you will say in your cover letter, please outline how your skills, experience, interests equip you for the post. We suggest you use short paragraphs or bullet points.
Referees

Please give the details of two referees, one of whom should be your current or most recent employer. References will only be taken up if an offer of employment is being seriously considered and with the candidate’s permission.

1. Name 



.............................................................................................…

Post/organisation (if applicable)
.............................................................................................…

Address



............................................................................................ …






.............................................................................................…

Telephone



.............................................................................................…

How do you know the referee? 
.................................................................................………….

Eg. employer, teacher, course leader

2. Name 



...............................................................................................

Post/organisation (if applicable)
...........................................................................................…

Address



...............................................................................................






...............................................................................................

Telephone



...............................................................................................

How do you know the referee? 
...............................................................................................

E.g. employer, teacher, course leader

Legal requirements

In order to comply with Immigration Act 1996 we are required to ask for proof of your right to work in the UK. This will be requested once an offer of employment has been made.  However if you require a work permit in order to work in the UK please indicate here:...........................................…………………………

Please give details of any criminal convictions you have had, excluding any considered ‘spent’ under the rehabilitation of Offenders Act 1974 (minor motoring offences should be disregarded):

.........................................................................................................................................................……….

.........................................................................................................................................................……….

Declaration
To the best of my knowledge the information on this application form is correct. 

Signature



..............................................................................................…….

Name in block capitals

.............................................................................................…….

Date




..............................................................................................…….

