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20th June 2010

Dear Gallery educator

We are pleased to offer you the opportunity to take part in Watch this Space 7 Gallery Educator Placement Programme

This letter provides more details about the programme. Please read it, note relevant dates and return a signed copy of the Gallery Educator Agreement form to confirm your participation and the details of the school you will work with to engage by 20th July 2010

The Programme

You are required to:

· Attend three central training/evaluation days organised by engage

· Arrange your three-day secondment with a school with a history of visiting galleries

· Complete a piece of project work (three days allocated)

· Take part in any internal and/or external evaluation and preparation as required

· Show evidence of recent CRB clearance

· Manage a small budget and put in claims for expenses promptly

· Be a member of engage

School Placement

The placement is an opportunity for you to find out how a teacher experienced at working with galleries translates the experience of gallery visiting back into the classroom, and the impact this has on their students learning. The timetable of the placement is for you to decide and discuss in consultation with the school and your gallery (if relevant). You could do three days together, one day or week, or any other combination. We do not recommend doing less than half a day at a time. Your placement could be within the art department of a secondary school, or with an art specialist in a primary school. We encourage you to work across the curriculum with another department or subject area if you wish as long as the focus for the work is contemporary or fine art and the visit is to an art gallery. 

Project Work

You are allocated three days to complete some project work relevant to your placement which will help create sustainable links between the school and your gallery or the galleries that you work with. There is no set brief or format for this work, as we want this to be something that you will find useful after the placement, but it must include a gallery visit organised either by you and the teacher. We are happy to discuss your ideas.

Some examples of project work include 

· exhibition or collection notes for teachers

· a creative project delivered by you and the teacher 

· guidelines for your gallery for working with schools 

· creation of gallery resources for a particular age group

See examples of past project work at www.engage.org/watchthisspace/studies.aspx 

engage will wish to keep copies of this project work and to present case studies on its website and in reports.

Joining engage: You must be a member of engage to participate in Watch this Space 7.

If you have to become a member of engage you can claim the cost of personal membership cost £39.50 from your WTS7 budget.  Keep the receipt, and submit it with your first WTS7 claim.

Timetable

	Date
	Gallery Educator

	June – July 10
	Confirm involvement in Watch this Space 7 by returning the Programme Agreement form to engage to confirm:

· you have made contact with a host school with contact details of teacher and the school 

· a recent CRB check or assurance that you are taking steps to secure one by September 2010

· enrol as a member of engage, if you do not already have organisational or personal membership

	September
	Attend first training day: 10th September 10.30 – 4.00 

at Whitechapel Gallery

Confirm school placement and dates with school

	October - November 10
	Attend second training day: October: date and venue tbc

Complete observations, deliver gallery visit and associated activity



	December 2010 – January 2011
	Attend final review day: December: date and venue tbc

Give a presentation about the placement

Complete a project report

Send a copy of project work to engage

Make final financial claims


Budget & Funding

An expenses claim form is attached.

Expenses must be claimed after attendance at training days and the days in school.

Further details are on the form and will be explained at the first meeting

Expenses will only be paid against receipts.

The budget per educator is as follows:

· £900 Gallery cover/freelance compensation (£100 x 9 days)

· £40 Materials for project work or research

· £60 Local travel to secondment (£10 x 6)

· £300 travel/accommodation for training days 

What you should do next

· Approach the school and teacher you would like to work with: you can use the WTS7 teacher letter template provided to confirm your intention in writing, but you must make personal contact by visiting the teacher as soon as possible to explain what you require

· Confirm the school’s and teacher’s agreement to host you by 20th July 2010

· Confirm your involvement in WTS 7 with school and teacher details on the Programme Agreement form provided by July 20th 2010

What engage will do next

· Confirm details of the three meetings in September, October and December

· Offer help and advice as required

If you have any questions please contact Penny Jones, Co-ordinator, Watch this Space  01273 477978 / 07748 302397, watchthisspace@engage.org 

Watch this Space is part of national (England) programme funded by DCMS and DCSF as part of the Strategic Commissioning Review developed by engage with Arts Council England, Museums Libraries and Archives and others involved in Museum and Gallery Education. The scheme is designed to reach schools that don’t regularly visit museums and galleries, through the professional development of teachers and gallery educators. 


